~ Annual Governance and Accountability Return 2019/20 Part 3

To be completed by L.ocal Councils, Internal Drainage Boards and

other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accardance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority's internal auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Retumn Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

- an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned fo the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the foliowing information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4
* Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:
* Notice of conclusion of audit
+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual retum referred to in the Accounts and Audit Regulations 2045.
Throughout, the words ‘external audiior’ have the same meaning as the words ‘local auditor” in the Accounts and Audit Reguiations 2015,
*for & complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountabifity Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountabhility Return 2019/20

The authority must comply with Praper Practices in complefing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Govemance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated, Where amendments are made by the authority to the AGAR after it has
been appraved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
govermnance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accauntability Return for completeness
before retuming it to the external auditor by email or post (not both) no later than 30 June 2020.

De not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Governance
and Accountability Retum covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The extemnal auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

if the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fuily explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspecied. Whatever period the RFO sets it must include a common inspection

period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 {2), Accounts and Audit Regulations 2015,
int:ludini;::l tzhe period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist - ‘No’ answers mean you may not have met requirements

All sections

Have all highlighted boxes have been completed?

Has all additional information requested, inciuding the dates set for the period

for the exercise of public rights, been providad for the external auditor?
Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?
Section 1 For any statement to which the response is 'no’, has an explanation been published?
Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

<< <N <

Sections 1 and 2 Trust funds — have alt disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested. Wi

*Governance and Accountablitty for Smaller Authorities in England — a Practitioners’ Gulde to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

BIDDENHAM PARISH COUNCIL

This authority's inlernal auditor, aclmg independently and on the basis of an assessment of risk,
carried oul a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this lable. Set out below are the objectives of inlernal control

and alongside are the internal audit conclusions on whether, in all significant respects. the control
objectives were being achieved throughout the financial year lo a standard adequale to meet the
needs of this authority.

Internal control ohjective

A. Appropriate accounting records have been properly kept throughout the financial year, v
B. This awthonty comphed with s financial regulations, payments were supported by invoices, alf V‘
v

v

expenditure was approved and VAT was appropriately accounted for.

€. This authority assessed the significant nsks 1o achiewing its objeclives and reviewed the adequacy |
of arrangements to manage these.

B. The precept of rates requirement resulted from an adequale budgetary process; progress against
the budget was regulady monitared; and reserves were appropriate.

E. Expecled mcome was fully recerved, based on correct prices, propery recotded and promptly v‘
banked: ang VAT was appropriately accounted for,

F. Pelty cash payments were properly supported by receipts. all petly cash expenditure was _ T v
approved and VAT appropriately accounted for. |

G. Salaries to employees and allowances to members were paid in accordance with this autharity's
approvais. and PAYE and Ni requirements were propery apphied.

H. Asse! and invesiments registars were complete and accurale and properly maintained.

{. Peripthic and year-end bank account reconciiahons were propery carried pul.

J. Accounting statements prepared during the year were prepared on the comect accounting basis
(receipts and payments or income and expenditure). agreed to the cash bock, supported by an | v
adedquate audit trail from underlying records and where appropriate deblors and creditors were
properly recorded.

K. IF the authority cerfified itself as exempi from @ limited assurance roview in 2018/19, it met the i
exemption criteria and comectly declared itself exempt, (if tha aulthonty had a limited assurance : v
review of s 2018419 AGAR lick *not covnrad'} 3

L. The authority hag demonsirated that during summer 2018 It goprectly pmv;ded for the axercise
of public nghts as raqmrad bythekccoums and Audtt: Racﬂliﬂom

<xf <

M. {For local couneﬂa only)
Trust funds (nndudngeluhue)—m council mhmmnm”a Wshe

For any other nskmmmwmmmm mm{ﬁ&wmmkmm'
Date{s) internal audit un

Signature of person who
carried outthe internad atdit
*If the Tesponse
identthed (add &

“*Note: if the r
nexi planned, of,
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Section 1 - Annual Governance Statement 2019/20
We acknowledge as the members of:

BIDPENHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agreed

‘Yes’ means that this authority:

prepared its accounting statements in accordance
with tha Accounts and Audit Regulations.

1. Wa have put in place arrangemants for effective financial
management during the year, and for the preparation of
the accounting statements.

2, We maintsined an adequate systern of intemal contral
including measures designed to prevent and dstect fraud
and cormuplion and reviewed its effectivenass.

made proper arrangemenis and accepted responsibility
for safegquarding the public money and resources in
its charge.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

3. We tcok &l reasonable steps to assure ourselves
that there are no matters of actual or potential
non-comphiance with laws, reguiations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided groper opportunity during the year for
the exercise of glectors’ rights in accordance with the
requirernents of the Accounts and Audit Regulations.

5. We carvied out an assessment of the rigks facing this
authority and took appropriate steps to manage those
risks, including the introduction of intamal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabifities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial impact on
this authority and, whers appropriste, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilifies for the fund{s)essats, inciuding
financial reporting and, if required, independent
sxamination or audit.

*Please provide explanations to the extemnal auditor on a separate shest for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

during the year gave gif persons interested the epportunity to
inspect and ask guestions abouf this authority’s atcounts.

considered and documented the fnancial and other risks it
faces and doaff with them properly.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal confrols mest the needs of this smaller authority.

responded fo matters brought fo its altention by intemal and
external audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

SN N AN BN RN ENE RS AN

LN has et all of its responsibilities where, as a body
corporaie, i is a sole managing trustee of a local
W frust or frusts.

This Annual Govemance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
oq/oa/a0a0
and recorded as minute reference: Chairman
]
G 3aCA0 §C Clerk

Other information required by the Transparency Codes {not part of Annual Goverance Statement)
Authority web address

Annual Governance and Accountability Retum 2019/20 Part 3 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Autherities*



section 2 - Accounting Statements 2018/20 for
BICDEMNH AR F:'HEHMI.
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I oy that for the year ended 31 llarch 2000 the Accouiing
Samacwpnls i T Anhuld Govmancs and Acoonts bily
FLirtos Pt Extate's pregaceet] o 68hed B FBOOIDES & parymarnts
or Incoma mnd axpendium basis ollowing the guidanas in
Garvomanoe and Acoouninbdity for Smaller Authoritios = n
Practifonen’ Guide 1o Proper Praciices and prosent faidy
e financtin! poraltion of s autharity.

Slprad by Responaibin Fin | Dffigaer Eapfirn Dsireg
prasanind io T authorty for approwal

At itrees

0S| ron) Bomsy

| e it Shasn Accoureling SERSoTnS W
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O /on | aDal

i recoceed i mints releranoe
CARoA0 Do

Sigred by Chairman of the meeting whers the Accounting
Semtimaia
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of Biddenham Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2020; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office NAO on behalf of the Comptroller and Auditor General
see note below . Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

Except for the matters reported below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

See separate report.

Other matters not affecting our opinion which we draw to the attention of the authority:

See separate report.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2020.

*We do not certify completion because:

Not applicable

External Auditor Name

Mazars LLP, Durham, DH1 5TS

Mazars LLP
External Auditor Signature Date 27 November 2020

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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1. Introduction

This page is part of Section 3 — External Audit report 2019/20

The following matters have been raised to draw items to the attention of Biddenham Parish Council.
These matters came to the attention of Mazars LLP during the review of the Annual Governance and
Accountability Report (AGAR) for the year ended 31 March 2020. This report must be presented
alongside the AGAR to a full meeting of the smaller authority for review.

The review of the annual return may not disclose all shortcomings of the systems as some matters
may not have come to the attention of the auditor. For this reason, the matters raised may not be the
only ones that exist.

Except for the matters reported below on the basis of our review of the annual return, in our
opinion the information in the annual return is in accordance with proper practices and no

other matters have come to our attention giving cause for concern that relevant legislative
and regulatory requirements have not been met.

The Council has not approved and published the Annual Governance and Accountability Return
and started the period of public rights in accordance with the timetable in the Accounts and Audit
(England) Regulations 2015 and Coronavirus Regulations 2020. The regulations require these
processes to have been completed by the first working day of September. For 2019/20 this was not
done until 9th September. For 2020/21 the Council needs to put arrangements in place to ensure
that it can discharge its responsibilities in line with the statutory timetable

Other matters not affecting our opinion which we draw to the attention of the smaller

authority:

In undertaking the review of the 2019/2020 Annual Governance and Accountability Return it came
to our attention that in 2020 the Council has not met the requirements of the 2015 Accounts and
Audit Regulations to provide electors with a period of 30 working days, to inspect the accounts. The
Council should ensure that in 2020/2021 they comply with the Regulations and respond no to the
relevant assertion in its Annual Governance Statement.

We were required to return the Annual Governance and Accountability Return to enable the Council
to correct the following:

A/ Boxes 1, 3, 4 and 6 of Section 2 did not initially match the figures submitted for audit in 2018/19.
Corrections applicable to 2017/18 figures had been erroneously made to 2018/19 through an
inappropriate restatement.

In future the Council should ensure that the Annual Governance and Accountability Return is
accurate and complete.

No other matters came to our attention.

For and on behalf of Mazars LLP
Date: 27 November 2020
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Contacts

Cameron Waddell
Partner, Mazars
local.councils@mazars.co.uk

Ross Woodley
Manager, Mazars
local.councils@mazars.co.uk

Limited Assurance Admin Team
Judith Hunter

Elaine Nicholson
local.councils@mazars.co.uk

Tel: +44 (0) 191 383 6348

Mazars is an internationally integrated partnership,
specialising in audit, accountancy, advisory, tax
and legal services*. Operating in over 90 countries
and territories around the world, we draw on the
expertise of 40,400 professionals — 24,400 in
Mazars’ integrated partnership and 16,000 via the
Mazars North America Alliance — to assist clients of
all sizes at every stage in their development.

*where permitted under applicable country laws.

www.mazars.com

Mazars
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